1. Runyour report

i) Jenzabar One - [Print Preview]
File Edit Actions Options Tools Go Window Help

S B K4 =h M »
|ALICIA.SPARKE Class List Jenzabar One Customer
20222023 Summer
Course code: BIO 111 A Course title: Anatomy & Physiokogy | wiLab Professor: Debra Savignano
Location Building Room Days Begin Time End Time Begin Date End Date Professor Notes
MAN MAN BN TR 09:00AM  1150AM 05012023 0672072023 Debra Savignano
MAN  MAN BN TR 1230PM  0220PM 05012023 0672012023 Debra Savignano
Status 10 Number  Name Credit Type Hours Present ChildCourse BeginEnd Dates
c 6344716 Foster, Dayna Britany cR 4.00 SN2023 62012023
c 116736 Kaser, Biake Austn R 400 SNR2023 6202023
Unger, Taylor Nicole R 400 SHR023 62012023
3
0

2. Select File/Save Row As

All Resource:

Jenzabar One - [Print Preview]
m—TﬂTI Edit Actions Options Tools Go Window Help

L) New Ctri+N

Close

ve Ctrl+S Class List Jenzabar O

5ofnl: |

Save Rows As...
_— 2022-2023 Summer

Ctrl+P

&
2

rse title: Anatomy & Physiology | w/Lab Professor: Debra Savignano

~— _____BeginTime End Time Begin Date End Date Professor Notes
Bat 09:00AM  11:S0AM 0S/01/2023 06/2072023 Debra Savignano
Show/HideWorkspace Ctrl+w  [1230PM  0220PM 051012023 06/20/2023 Debra Savignano

L3

Status 1D Number Name Credit Type Hours Present Child Course Begin/End
c 6344716 Foster, Dayna Brittany CR 4.00 51112023
c 1116736 Kaiser, Blake Austin CR 4.00 5112023
c 3164522 Unger, Taylor Nicole CR 4.00 512023

Enroliment Counts
Enroliment: 3
Waitlisted: 0

3. Save in Documents as “Excel with Headers”

File Edit Actions Options Tools Go Window Help

Save As X
Savein: | (2 Documerts e m
-~ Jenzabar One Custome
* Name Date modified Type
Appeon 2/13/2023 5:15PM File folder
Clti kacceas Custom Office Templates 3/16/2023 1:34PM  File folder
- Jenzabar J1 2022 2/23/2023 1:18 PM File folder $S0r: Debra Savignane
EA& Class List 3/31/2023 11:52AM  Microsoft —
Desktop -
no
[ ]
Libraries
‘ ent Child Course Begin/End Dates
[ 512023 6/20/2023
This PC

512023 62012023
‘ [ SMR023 612012023

» < >
Network
Fie name: Casslst ]
Save astype: Excel with headers v Cancel

Encoding:




4. Select “All Resources”

All Resources J1

Jenzabar One - [Print Preview]
File Edit Actions Options Tools Go Window Help

% @ K4 B p M ER

ALICIA.SPARKE

2

5. Select “File Explorer”

ivacy settings for managed resources have been preset by your orgar

s The Christ College of Nursing RemoteApps

12 B~ B

Access 2016 AD Users and Excel 2016 File Explorer InfoMaker
Com... 2019

6. Navigate to “Documents” and locate your file.
7. Right click and Copy your file.

= | Documents

« « 4 ® > ThisPC » Documents >
O w o i
# Quick access
B Desktop Appan
Custom Office Templates
¥ Downloads 2 Jenzabar J1 2022
Pera—" ‘ 1 Class List
& Pictures @’ TesT
o 0 TesT2
3 3D Objects
I Desktop
4 Documents
& Downloads
D Music
& Pictures

o Remote Desktop Virtual Drive on RDWebClient

B Videos

wa Local Disk (C:)

8. Navigate to “Remote Desktop Virtual Drive on RDWebClient”

B -
- % | Documents
4“ Home  Shate  View
- + This PC > Documents
- )
o Quick access
= Appeon
B Desktop -
L Custom Offs
& Downloads Jenzabar )12
Do A& Class List
& Pictures o Q7 TesT
TEST2
I This PC Q@ e

B 30 Objects
I Desktop
3| Documents
& Downloads
D Music
& Pictures
& Remote Desktop Virtus! Drive on ROWebClient
W Videos
s Local Disk (C:)

« Applications (D:)

@ Network

Gitems  1item selected 2.92 KB



9. Locate the “Downloads” Folder

- = | Remote Desktop Virtual Drive on RDWebClient

« 4 & » ThisPC » Remote Desktop Virtual Drive on RDOWebClient »
[ Name .
v o Quick access
[ Desktop
& Downloads

Downloads
Uploads

%| Documents

&= Pictures

v B ThisPC
¥ 30 Objects
[ Deskiop
4| Documents
& Downloads
B Music
&) Pictures
= Remote Desktop Virtual Drive on ROWebClient
B Videos

- Local Disk (C:)

10. Right click and Paste your file to the “Downloads” folder
11. A message will appear to download your file. Select “confirm”

™

Optiors  Tools Go Window Help

bWIE "

= | Downloads
B e s view
- ? This PC » Remote Desktop Virtual Drive on RDWebClient » Downloads
== O Name
1A s Quick access
som Days I Desitop
"o & Downloads
[
3 Documents
& Pictures
sy Downlosds
Foster.D8 g Thi pC
Kasser, Bl
25 3 30 Objects
Unger, Tay
B Desktop
' Documents
o3
- & Downloads
D Music
& Pictures

= Remote Desktop Virtual Drive on ROWebClient
B videos

12. The File will download to your PC.

Font
& @ 7 = | Downloads
Home Share Wiew
Cut
'J W] Copy path

Pinto Quick Copy Paste Move  Copy

Are you sure you want to

download 1 file(s)?

Paragraph [

x E‘h New item ~

1 | Easy access ¥

h Delete Rename MNew
access | PEai e to to - folder
Clipboard Organize MNew
— v 1 ¥ > ThisPC > Downloads
~ Name
3 Quick access
. ~ Today (3)
=l Documents v
Class List(1
[ Desktop m
Class List

¥ Downloads

=/ Pictures

Nnalriva

blackboard import(1)
~ Yesterday (3)

Don't ask me again on this
browser

m g

v

Properties

Op



